
t; ic 
- 

	5T q11cJ, diciurc!1 	ioi 	 rrtft, 	ii!1-781171 

	

, 	 ir 	ci 

	

j 	 OFFICE OF THE CONTROLLER OF DEFENCE ACCOUNTS 

	

L4 	 UDAYAN VIHAR, NARANGI, GUWAHATI: 781171. 
: 	

: • 

 

t-AW1e-mai1Xda-guw@.nkJn 	r/FAX:03612640204 '15IRiPh: 0361-2640394 1  

2641142. 

Important circular No -<? o 

No. DDP/ 1 /PM/VOL-I 	 Dated- 12/09/2022 

TO 

ALL Compiling Section(s) of Main office and Sub offices 

(Under CDA Guwahati) 

Subject: Uploading of Punching Medium (PM) on daily basis. 

Of late it has been observed that the PMs operated by your offices are not 

being uploaded on daily basis in NCS / not being forwarded to the DDP section 

of main office on daily basis as per the instruction received vide HQs office letter,  

No A/Ill/i 2 1 57/CMP/Vo1-IV dated 26/05/201 5 which was circulated on several 

occasions by this office and also available on CGDA website. 

NonUploading of Punching Medium on daily basis has been viewed 

seriously by the higher authority as most of the sub offices are forwarding their 

punching Medium (PM) on monthly basis. 

In view of the above, following action may be adhered to scrupulously by 

AAO, PAOs and all the AO QEs. 

i) Uploading of daily Punching Medium (PM) where NCS is 

implemented. 

ii) Forwarding of daily PM to DDP section to dedicated email id: 

cdaguwedp4adhuh.ricn 

(iii) "Last voucher" must be endorsed in the last PM of every month. 

(iv) GPF schedule must be forwarded along with PM concerned after 

matching the amount of code head of GPF (001015101) with the amount of GPF 

sched u l e  to avoid delay in uploading ofGPF subscription/ withdrawal. 




