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No. O&N{/T rgl203 lln House/Vot-V, !\,. vw1'r/ L t st LwJl rrr rruusu/ v ur_ y Date: _)q ll2l}0l}

ctRCULAR NO _rll OF 24.12.20r8

Sub: In House Training calendar 20lg-20 of cDA Gurvahati.

**x**********r<**

our departrnent is entrusted rvith the responsibility of discharging the accouuting, payrnent,
audit' financial advice and other misc. functions relating to Arrny, N*y, Air fbrce and other alliedorganizatiotrs. It is irrperative that our officels arrd staff alrvays remain fully equipped 1o discharge
these functions efficientll and effectively. Touards this end, it is essentiattt-,ai o.. regularly assess the
competency gaps in all level and provide the requisite training to bridge these _eaps.To serve this purpose. ln-house training is to be imparred to the DAD officers ancl Staff onneed based information provided by the officer In Charge of Sub-offices and Sections of Mainoffice' Therefbre, it is requested all concerned thatthe follo=wing inforrnation may please be proyided
to this office for preparation o1'the In House Training Calendar of CDA Cuu,ahati fbr the vear 2019-
10.

l. Ti'pes of Training Courses requirecl to be irnparled to the Officers and StafT.l' Name of the Olficers and StalFto whom training is to be impartecl in a specific area.

In this regard a sample of trainirrg coursc calendar for Regional CDA as per DAD Trairri,g
and DeVelopment Policl 2013 is enclosed as Annexure A to this letter for youi guidance. In thisregard DAD Training and Developnrent Policy 2013 (available in the CCDA'*"bri,.; nral,also bercferred to. lor better assessment o1'training requirement of an office and its manpower.

Keeping in vie$'of the above to enable this office to finalise the In-hoLrse'l'raining calenclartbr tlle year 2019-20, officer In- charge of Sub office and Section of Mo are requesteclto subnrit therelevant inforrnation to o&M Section Mo cDA Guwahati latest by rrtn junr^ ry 2019 throLrgh
emailr'FAX/TTB.
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(J. N. Doley)
ACDA

DistribLrtion:-

l. All Group Officers
2. All SAOs/AOs of M.O CDA Guwahari
3. The Off rcer-in Charge, AAO Shillong
4. The Olflcer in Charge, pAO (ORS) 5g CTC Shillong t"
-5. The Ol'flcer in Charge, pAO (ORS) ARC Shillong
6. Allthe officer-in-charge of Sub Of-fices

>-v poP Section :with a reqLrest to upload on the cDA Gurvahati 1vebsite.8 PS to CDA
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(S. Paul)
Accounts Officcr



ourse ca

i"ff'ilH'::ff:*j:J:j:Ji::j::lpetencies rbr nervrv posted/fuiditors, AAo's. Ao,s/sr Aos

:,J:f8[iJ:'r.1:Jr:,":]l* 
corrrperencies ror nervty posted[uditors and AAo,s posted in ,E, 

section
3, Training for clevelc L,,.{i+^_^ A 

^ 
 , r r ^.secrion. '|prng corrfetencies forftuditors. AAo's/Ao's posted in ,pay and AN_pay,

l;I?;i"ir-#i,tr,[,or',,* 
corpcrencies ror$uditors, AAo's/Ao,s posred in ,T, 

secrion/ dearing with
5. Training For deietopin::r:fl:::les fo, [.rditors, AAO,s/AO,s posrccl in .O & M, section.
f;.[il,;f 

for deveropirs cornr]erencies d,r p,,.i;i"r, ,ia';;"o1$".r,.d in .FA. (rnrernar Audit)

l;.ilili'* 
Ibr developing corxpetercies lor dudirois, AAo'srAo's posted in ,R, section and

8. Training for deveioping cornpetencies tbr &rrj
s -r-*i"i,,s rb; ;;;;;;;;,,g co npetenci., ,", tn,olllii. li3.l iB.: i::l:: i: :lrt ilil#:;;lT,H,
]J;,,1:l'r,,r* 

for deveropirrg conrpetencies ror.fr.rdirors. AAo.s,,Ao.s posted i, ,House 
Keeping.

I L Tr airring lol developirre coinpcrenc.es [or6rdirors. AAO.siAO.s posred ip .pAO 
ORs..I2. Course on Cenerat Financial lvtanog.,,r*[ Crn,iii*ir, ;i-i " ,"

13. Coume on the conrrol and rnonitor;Ig oi O.f"n.e buclget
14. Course on the control and.monilorln! 

"f 
OnO budgetI5. Course on CAG Reports/draft porurliu*.uurionyilr,zrrztnternar Auctit Reports

lr^""Tffirr.iLr. 
a.ro.rshiprMorivario,yn,rorareil,eopre M;,,;;;;;r,/Comrnunicarion

r7' courses on EDp SectioniAdvance IT coursesi \/arious pro.iect-s of DAD.18. Course for Ml'S.
19. Course on official .langi-rage,
20. 1'raining on officc aurotnation.
2 l . Course on anti_coruption./grievances/court 

casesij irdgcnrents.22. Training course for. SAS cJndidates.

etc fbr
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