UDAYAN VIHAR, NARANGI, GUWAHATI-781171 |
Tel No. 0361-2640394, 2641142 Fax No .0361-2640204 Email — cda-guw@nic.in |

MOST IMPORTANT CIRCULAR

NO. AN/N/2104/MPR/Nol-VlI Date: 18/11/2016

To
The Officer-in-charge (AllSections in MO)
The Officer-in-charge (All sub Offices)

Subject: Submission of date of MPR in e-MPR module .

Ref: HQrs office most important circular No. IAW-1/00012/MPR-Oct, 2016 dtd 17.11.2016.
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Please refer this Office letter of even no. dated 18.08.2016 wherein it was
requested to forward the MPR latest by 1*' of the following month in new format .

Consequent on introduction of e-MPR module, it has been decided by the HQrs
Office that MPRs in e-mode from the controllers office must be submitted to HQrs office by
i working day of following month.

The Officers in-charge of sections of MO/ sub-offices are requested to render
MPR in the new format must be submitted positively by 28" of every month so that the
consolidated report can be sent to the HQrs office by 2" working day of following month.

MPR may also be sent by e-mail / Fax please.
New format of MPR uploaded on MO Guwahati website.
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