
To

No. GAU /EDP/Corr/4/Yol - xV

Office of the CDA Guwohcii,

UdoYon Vihor, Ncrongi

Guwqhoti -781 171

Dqted: 1 3-O3-2OI9.

All Sectionr of MO CDA Guwqhoti

All Sub Offices (os per stondord list)

subiecr: office emoil id/Personol emoil id only on Nlc domoin

It hos been observed thot some offices communicqte officiol mqtters

through commerciql domoin i.e. gmoil, yohoo, rediff etc. which is not sqfe from Cyber

Security ongle. Hence, it is requested to use NIC domqin only for officiql

communicotion qnd not to use other domoin. ln fhis regord pleose refer CGDA-IT&S

tener vide No. Mech/lT&S/148/LPT/INTERNET/VoI-||I dqted 13/A6/2017,

29/O5/2018 ond a3/1o/2o18 (copy enclosed for reody reference)

DAD personnel who hove not yet creoted/occessed emqil id of his own is

requested herewith to go through the procedure enclosed herewith for creqtion of

personol emoil id ot this end.

It is, therefore, requested to creote NIC emoil id in the nome of

office/own nome, if not creoted till dote, ond the offices/personnel hoving emoil id

but not occessing due to possword or ony other problem contoct with EDP Centre, CDA

Guwohoti either through emoil or by personol visit prior to Is April 2019 os ofter

3l /O3/20'19 no emqil id other thqn NIC domoin will be entertoined.

All Sub Offices under CDA Guwohoti ore requested to strictly odhere to

obove instructions.

Encl: 09 Poges

(KLobio$J]h,,
DCDA



sL. NAME OF THE OFIICE OFFICIAL E.MAIL ID
01 AREA ACCOUNTS OFFICE SHILLONG aaosh illong-meg@ n ic. in
02 LAO 222 ABOD lao222.cgda@nic.in
03 LAO (A) GUWAHATT laoghy.cgda@nic.in
o4 LAO (A)TEZPUR laotez.cgda@nic.in
05 LAO (A) JORHAT laojor.cgda@nic.in
06 LAO (A) STLCHAR laosil.cgda@nic.in
07 LAO (A) SHTLLONG laoshg.cgda@nic.in
08 LAO (A) NARENGT laonar.cgda@nic.in
09 ALAO 313 COY ASC (SUP)

10 ALAO 1 ABW

tt ALAO 482 ASC COY (SUP)

12 ALAO FSD MISSAMARI

13 ALAO SD SHILLONG

1,4 ALAO SD DIMAPUR

15 ALAO FSD RANGIYA

16 ALAO SD SILCHAR

17 ALAO FSD PANITOLA

18 ALAO SD BHALUBMARA

19 AAO DEO GUWAHATI

20 AAO DEO JORHAT

21 AAO DEO TEZPUR

22 AO GE 583 EP aoge583.cgda@ nic.in
23 AO GE 586 EP aoge586.cgda @nic.in
24 AO GE SILCHAR aogesil.cgda @ n ic. in
25 AO GE TEZPUR aogetez.cgda@nic.in
26 AO GE (AF) TEZPUR aogaftez.cgda @ nic.in
27 AO GE JORHAT aogejor.cgda @ n ic. in
28 AO GE (AF) JORHAT aogatjor.cgda @nic.in
29 AO GE SHILLONG aogeshg.cgda @ n ic. in
30 AO GE (r) AF SHTLLONG aogafshg.cgda@nic.in
31 AO GE (P) SHTLLONG aoagumr.cgda@nic.in
32 AO GE MISSAMARI aogem is. cgd a @ n ic. in
33 AO GE NARENGI aogenar.cgda@nic.in



a_

SL. NAME OF THE OFIICE OFFICIAL E.MAIL ID
34 AO GE GUWAHATI aogeghy.cgda @ nic. in
35 AO GE (AF) BORJHAR aogebor.cgda@ nic.in
36 AO GE (AF) CHABUA aogafcha.cgda@nic.in
37 AO GE DINJAN aogedin.cgda @ nic.in
38 AO GE 859 EWS aoge859.cgda @ nic.in
39 AO GE 868 EWS aogeS68.cgda@ nic.in
40 AO GE 869 EWS aoge869.cgda @ nic. in
41, AO GE 872 EWS aoge872.cgda@nic.in
42 AO AGE (t) AGARTALA

43 AO AGE (t) RANGTYA aoagrga.cgda@nic.in
44 AO AGE (t) KUMBHTRGRAM aoagkgm.cgda@nic.in
45 AO AGE (t) LEKHAPANT ao agl ekh . c gda@,ni c. in
46 AAO AGE (t) TAWANG

47 AO NCC DIRECTORATE

4B AAO BSO (AF) JORHAT aaobsojor.cgda @ n ic. in
49 AAO BSO NARENGI aaobsona r.cgda @ nic. in
50 AAO BSO SHILLONG aaobsoshg.cgda @ nic. in
51 AAO BSO TEZPUR aaobsotez.cgda @ nic. in
52 AAO BSO MISSAMARI aaobsom is.cgda @ nic. in
53 AAO BSO DINJAN aaobsod in.cgda @ n ic. in
54 PAO (Ors) 58 GTC SHILLONG pao-58gtc. cgda @ n ic. i n
55 PAO (Ors) ARC SHILLONG pao-arc.cgda@nic.in
56 AO CCE (A) NO. 1 DTNJAN

57 AO CCE (A) NO. 2 M|SSAMAR| cea n m2-mes@ n ic. in
58 AO CCE (A) NO. 3 NARENGT

59 AO CCE (NEP) AF CHABUA

60 IFA HQr EAC SHILLONG

61 IFA HQr 4 CORPS

62 IFA HQr 3 CORPS

63 IFA 10 WING

64 IFA 14 WING



{sir d-sl E-6TAq-rq-
Controller General of Defence Accounts

5ilra ea-E *s, clE-ir, Emft 6rf,fr_110010
Ulon Botor Road, Polom, Delhi Contt-110010

;; ;;;;7";i;r;);;til;il;;,;;;, ;; ;;;;;;;;

J'o,

All PCsDA/CsDA/pCA ffysJ
AIiSeffion [LocatJ

[Through CGDA Websire]

Subject:

This is in conljnuation to FIQrs office earlier rnstruction dated zg.a5.z01g [copy
enclosedl wherein it was conveyed to send any query/assistance regarding lrric Ernait rD
on given Email ID nicmail'dacl@hub.nic.in. It is noticed thar NIC users in some offices are
approaching NIC directly for their queries/assistance.

2' 1l is, therefore, requestecl lo senci all queries regarding NIC email IDs on ihe email
ID nicmaii'dai@hLrb.lic'in only, which is being monitored by HQrs office,s IT&s wing for
lhe purpose on regular basis.

ret: 011 _ Zf665T6t_63, Fox (011) 25675030
sr$o &o&a-+To ft=r f tT & S Wierg

i^
r,

./ ,,i:i N r/- l1(-;- t: J -y\*1 ,

[Amir Kum"arJ

ACGDA (IT&SJ



CCIruTR.OLLER. GENERAE- OF DEFENCE ACCOUNTS - ET&S
ULAN tsATAR ROI\D, PAI-AM, DELHI CANTT - 3.X0S3.0

Phone : 011-25655761-63 Fax ; 011-25675030
Website ; http;//cgda.nic.in
Emaii : cgdanewdelhi@nic.in

No M ech/iT&S / 748 / LPTI INTERN ET/Vol-iII

To

Dated : 73/06/2A77

All PCsDA / cso*/PCA (fys)

AII Section ilocal)

Subject: Office email id only on NIC domain.

Presently maximum information shared through email within various DAD offices.
Sometimes, some offices communicate (sent mail) through commercial domain (gmail, yahoo,
rediff etc) which is not safe from Cyber Security angle. Hence, it is requested to use NIC Domain
only for- sending email on official matter and not to use other domain.

ln case any office does not have email id on NIC domain, they may create it through
respective PCsDA / CsnR using nicmailapp.dad available on DAD WAN,

For creating any email in the name of any office, it is suggested that emaii id form may
be filled up with the particulars of responsible officer i.e. name , designation, mobile no, date of
birth etc and upload to nicmailapp.dad. First Name and Last Name would be the combination of
required email id of the office.

For further queries, please send emailto subherylqle.dad@ggy.[n.

All PCsDA/CsDA/Pr lFAs /lFAs are requested to confirm that all offices under their
jurisdiction are sending email using NIC domain by 20th June, 2017.

Please accord "Top Priority".

a.

,u,*MMf'
Sr. ACGDA(lT)



J

CONTROLLER GENERAI. OF DEFENCE ACCOUNTS - 3T&S
trLAru BATAR ROAD, PALAM, DELHI CANTT _ 1$.OOAO

Phone : 011-25665761-63 Fax ; 011-25675030
Website : hii)://cqda.ric.'n
Email : cgCanelrrdelhi@nic.in

Ncr Mech/lT eS / MB / LPTltNTER NET/Vol-Irr

lo
Atl PCsDA / CsDA/pCA [fysJ

All Section [Local)

Sutliect: flJic Mail Instructions.

Please refer to F{Qrs office previous communication

trn continuation to this, following are informed: -

Dated :Lq/aS/Zaffi

of even number dated 12.06.2A1,7.

\. users may send their queries on Emait ID e.rErnaii:iarl@hur:&i instead of Email iD:
subhendude. dad@ gcrr.i:r.

2. To reset the Password, please go to the link httgs-:1/passapp.emaiigov.,n/Fassapi:1 and
resetyour password.

3' To chatrge your registered Mobiie Number, please forward request to the emaii ID:

nl c:nait.ria c @h uh.ruc.i n through their respecrive pc DAs/cDAs.

4' Users can also contact Sh. I S Panwar, AAo 0T&SJ on 011-25665763 in case of any
clarification/assistance is required.

, \ \"
*b*'''*;;n

(Ashish YadavJ

Sr. ACGDA [xT&S]



National lnformatics Centre lnternet Services lnternal Documents

Government of lndia
Department of lnformation Technology, MCIT

NATIONAL INFORMATICS CENTRE
,{p-plicqtion fo*r E-Mail.account for a sinqle user

(Please read the rnstructions gtven in the reverse of this page; The completecl applicat,on forrr, duly signed by
the concerned Project Coordinator /FIOD of the concerned NIC Cell, should be submitted to Support Center at
"iNOC, NIC, A4B2 Bay, A-Block C.G.O. Complex,') Ptease Lrse CApITAL LETTERS

1) Name of the applicant*:
(Dr./Mr./Ms. First name Middle Name Surname)

2) (a)Date of Birth*:

3) Min.lDept./Org*:.

(blDesignation.:

4) Address for correspondence*:.

City:

5) Telephone Number ;(O). (R)

6) Preferred email id**: a)

7) Alternate e-mail address for correspondence*:
8) Date of RetiremenUDate of Completion of Contract (conti."trul 

"rptoyees/consuttants)(DD/MM/YYYY}'=__==-
This is to declare that I have read the terms and conditions and I agree to abide by them.

Pin Code:

Mobile*:

,b)

Signaturc of (lomnetenl
Aiithoritv of the Departmenl
rvith drrtc :tnd scal '

Account Category:
Free/ Paid
lf paid, Project No. :

lf free, on What Basis:

Signa{u rc ol' the Applicant
with date and bcal

Signature of NIC Coordinator/HOD
with date and seal

Name & Designation:.
E-mail and Tel.

FOR OFFICE USE

Billins Division(RR Section):
File Number:

Processed: Yes/ No
User ID Creation:
Assigned login lD:_ Domain:
Remarks(BO/PO):

areina;drao, anc neeb-to neTiuea.

Signature of iNOC incharge

Signature of the Operator

ature

Name& Des

*"Thc login itls uill bc gencratcrl baserl on thc cristing cmail uddress oolicr.o" Plcasc check the l,olic) !ttl,i'.'/,:r,,il. \\ ir!r( ,rlt.: ttl[
.. t rllffi* nlay bc adttertto mimiilfiffiil-

.,1

I



National lnformatics Centre lnternet Services

E.MAIL TERMS AND CONDTTIONS:-----r users are requested to keep the given userid and password a secrel.-2. Please change your passworcl at Ieast once in every three months.3 By not doing so (pojnt no 1 & 2 above) the account may be compromised by hackers and thehacker can use the same account for sendrng spurious mails on the accounts behalf. NIc isneither responsible nor accountable for ttiis type oI misuse of the compromised mailaccounts. Gross misuse might be detected by automated monitoring tools, which in turnwill automatically deactivate the account.
4' Do not open any attachments unless, it has come from a known source. ln fact delete those

mails which are not relevant to you and still you have received them They might contain a virus
that will corrupt your computer.

5 Users are requested to install the personal firewall software to secure their machjne ancj e-mailtraffic.
6 Us^ers are requested to rnstall the Antrvirus software with latest pattern update periodically andOS patches in their system
7. lf using outrook, ouflook Express, Mozilra Fjrefox on Microsoft wrNDows, prease appry the
^ appropriate patches announced by the Microsofv Mozilla from time to time.B NIC is not responsible for the conients that are being sent ur pu.t oi 1.,r" *ail. The viewsexpressed are solely that of the originator
9' Nlc e-Mail service is provided over secure channels only. WEB irrterface can be accessed overHTTPs(port 443), PoPservice. is overPoP3s(port 995),tMAp service is over tMAps(port 993) andSMTP service js over SMIPs(port 465). Useri are required to suitably n.looiry tu client softwaresettings to use the services.prease check the FAe at: hitps.//maii nii inioo.irpop por10 By defautt accounts'wril be given access over wEB onry 0:itpiariri""_,i,). rf user wantsaccess over pop/rMAp, hershe has to send the request rbr ine Gme to'lulpoacpgq{ rorsecurity reasons either pop or lMAp lvill be allowed 

'Nlc 
recommends uie=of lMAp11 NIC will take all possible measu{es to prevent data loss, however, due to unforeseen technical

. ^ rssues, if the same happens. NIC cannot be held responsible.12 User is- responsrble for his/her data ln case he/she accidentally deletes data, he/she will noiask NIC to restore it.
'13. tndividuals are responsible for saving email messages as they deem appropriale Messageswill be automatically purged from folders as follows

Trash - 7 days
ProbablySpam - 7 days

14 NIC account will be deactivated. if not used for g0 davs
15. Email id will be deleted after a period of g months tiom tne date of deactivation rf no request foractivation is received.
16 Contact out 24x7 support if you have any problems Phone 24360088124360084 or you can sendmail to supoo((0qov.1n
17. Please note that iOvarrce payntent rs a must for paid users.
18. Nrc will not share the details of Email Accounts and Email Addresseswith anyone unress authorized by competent Authority of theDepartment.

Signature ol' I he Applicant
with rllte anrl seal

iNiOlNdC-Interne-t Serv6es 
..-- --..- - * Version 7. r. j Release Pa,ge 2of 2
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National lnformatics Centre lnternet Services lnternal Documents

Government of lndia
Department of lnformation Technology, MCIT

NATIONAL INFORMATIGS CENTRE

Applic3tion for E-Mail accgunt for,a sinqle useJ
(Please read the instructions given in the reverse of this page; The completed application form, duly signed by
the concelned Project Coordinator /HOD of the concerned NIC Cell, should be submited to Support Center at
"iNOC, NlC, A4B2 Bay, A.Block C.G.O. Complex") Please use CAPITAL LETTERS

1) Name of the applicant*: ANPAY CDQ GUNAH*II
{Dr./Mr./ils. First name Mldclle Sumame)

2) (a)Date of Birth*:. {}f j Li:,1r' (blDesignation*:

3) Min./DeptJ0rg-: cc ftR.T fY

4) Address for correspndence*: |--;,r'-rh il ii..j ii i-i i't i t

Pin Code:

,j 3E.9rq_ffi99
6) Preferred email id*: a)

7) Alternate e+nail address for correspondence":
8) Date of RetiremenUDate of Completion of Gontract

(DD't MlrYYY).

to abide by them.

,b)

This is to declare that I have read the terms and conditions

i -. ir,i4 !:**t'-
{t:il'.1 i t, -,_ 

,.-,^I,,,,.i_
Signature of Competent ' i r
A[thorit] of lhe [Ienartment '

rvith datd and seal

t n- a\a1rl.{..
51ft0 k''&b

Sienatu Jof the Aoolicant- with Bate and i6al

-._*.__. -€

Account Category:
Free/ Paid
lf paid, Project No. :

lf free. on What Basis:

Signature of NIC CoordinatorfHoD
with date and seal

Name & Designation:
E-mail and Tel.

are mandatory and need
**The login ids will be genenated based on the existing email address
* * Pleasc eh ec k the policy httos: l,rmail.n ic.inilotsli\l a"ilSen,ice e-ma**A suffixmay be aided-to

6ux

Billi!s Division(RR Section):
File Number:

login lD;_Domain:
Signature of iNOC incharge

Signature ot the Operator

Services Version 7 1of2 
i



Natronal lnformatics Centre lntemet Services lnternal Documents

Government of lndia
Department of lnformation Technology, MCIT

NATIONAL INFORMATICS CENTRE
Appligatig& for E-Mallaqcgunt for a sinole use!

{Please read the instructions given in the reverse of this page, The completed applicatlon form, duly signed by
the concerned Project Coordinator /HOD of the concerned NIC Cell, should be submitted to Support Center at
"iNOC, NlC, A4B2 Bay, A-Block C.G.O. Comptex',) please use CAp|TAL LETTERS.

1) Nameoftheapplicant": I"'[9 ltt't"S&t]'t 'b!:r,^l*\i,
{Dr.flir./hlls. First name Middte Name Surname}

2) (a)Date of Birth.:, (b)Designation*: rif,:
\ 3)MinJDept.tors.: D-EFENe E A(r4Ut\lT$ , St!P&8Th{EeIT

Y / qtaare*forco*esponoence-: EDP sE cTr0trj , cD& AvNAFftr lr.\ /t qt,rt"lurl,sErurcqrre ponoence-: E.Lrr >BLilury J Loft r\vNHl+ftI_lv/
"\Y 

/\ ./ , ,=6lN0ttftIlPn cor*: 
"g 

t ltl\/*r) / ri{ s) rerephone Number :tor-di€l:.}6k1ffi-Mo6;s.r- | ei,.rE;?T s9
'\/

'{\ " i*_. 6} Preferred email id**: a) 

-,b}

j\'
' . _ -iV 7) Alternate e-mail address for correspondence":

l=P,tRT

. _"\. ,, Ar.Bttrdre s-ilrafl auuress ror corrgsponognce-:
(}8)DateofRetiremenUDateofCompletignofContr@,rt,nt,}
t {DD/MM/y/yrf #r li"._i Jlt.-..:i

This is to declare that I have read the terms and

Account Category:
Free/ Paid
ll paid, Project No. :

by them.

lf free, on What Basis;-

Signature of NIC CoordinatortHoD
with date and seal

Name & Designation:_
E-mail anA fel.

Signature of iNOC incharge

Signature of the Operator

User lD Creation:
Assigned login lD; Domain:
Remarks{BOIPO}:.--

Name&

email nddress

across

*-*ffi

Billinq Division(RR Section):

Processed: Yes/ No

are manclatory and need

Services Version 7,1.1 1of2 
i

with datd and seal

Number.

based on tfte


