OFFICE OF THE CDA, “UDAYAN VIHAR”, NARANGI, GUWAHATI- 781171

IMPORTANT CIRCULAR

No. GAU/EDP/SPARROW/356/Vol.I Date :- 11-07-2018

subject :- INtroduction of Sparrow for
completion of APAR in DAD-
SAOs/AOs/AAOs.

It has been intimated by HQrs Office that from 1%% April 2017
onwards, there should be no manual Annual Performance Appraisal Report (APAR)
for Senior Accounts Officer/Accounts Officer/ Assistant Accounts Officer. The
Smart Performance Appraisal Report Recording Online Window, “SPARROW”, is an
online system for filling of APAR. The completion of online APARs is a
mandatory system and is to be completed from the reporting year 2017-2018
onwards online.

In tune with this, all SAOs, AOs and AAOs (barring those who do
not have NIC mail id or Aadhar Card), may now access Sparrow website. The
URL of the website is

https://sparrow-dad.eoffice.gov.in

On logging into the website, the undermentioned page will appear:
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In tab fSelect Services’, select ‘DAD-GROUP-B GAZETTED’
User name= NIC mail id
In user name write upto “.dad” only, e.g.if mail-id is

“xxxx.dad@hub.nic.in”, then in user name write “Xxxx.dad”.

Password = NIC mail password.

An exemplary screen is displayed below :
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After login to the system, follow the under mentioned steps:

Click on

My Par C—— > APAR ID



On clicking ‘APAR ID’ +the following form will open :
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On filling in the above mentioned Self Appraisal form, the user may
save the form by clicking on the fDRAFT’ button and finally send the form by
hitting ‘Send to Reporting Authority’.

The user may contact under mentioned official for  any further
assistance if required while filling the online APAR, SPARROW :

1. Sri S S Dev Roy, SR AO (IT) :-
Phone :- 9435302179, E-MAIL:- siddharthadevroy.dad@gov.in

2. Sri Nilanajan Chakraborty, AAO (IT) :-
Phone :- 8697675486, E-Mail:- nchakraborty.dad@hub.nic.in
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