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IMPORTANT CIRCULAR

No. GAU/EDP/SPARROVU 356 lVol.T Date :- 7t-@7-2OL8

subject :- fntroduction of Sparrow for
completion of APAR in DAD-

SAOs/AOs/AAOs.

It has been intimated by HQns Office that fnom 1't April- 2@t7
onwands, thene should be no manual Annual Perfonmance Appnaisal Report (APAR)
fon Senior Accounts Officer/Accounts Officer/ Assistant Accounts Officen. The
Smant Penformance Appnaisal Repont Reconding Online tdindow, 'SPARROW", is an
online system for filling of APAR. The completion of online APARS is a

mandatory system and is to be completed from the reporting yean 2O77-2Ot8
onwands online.

In tune with this, aII SAOs, AOs and MOs (banning those who do
have Nrc mail id on Aadhan card), ffi?y now access spannow website. The
of the website is

On logging into the website, the undenmentioned page wi]l appean:
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In tab 'Select Senvices', select 'DAD-GROUP-B GAZETTED'

User name= NIC mail id

In usen name wnite upto "'.dad" only, e.g.if mail-id is

"xxxx.dad@hub.nicft", then in usen name write "xxxx.dad"

Passwond = NIC mail password.

An exemplany scneen is displayed below :
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Aften login to the system, fo11ow the under mentioned steps:

Click on

IDMy Pan L__), APAR
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clicking .APAR ID' the following form will open :
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0n filling in the above mentioned Self Appraisal form, the usen may

save the fonm by clicking on the 'qUF.[' button and finally send the fonm by

hittlng 'Send to Reporting Authonitv'.

The user may contact under mentioned official for any further
assistance if nequined while filling the online APAR, SPARROId :

1-. Sni S S Dev Roy, SR A0 (IT) :-
Phone z- 94353@2779, E-MAIL: - siddhanthadevroy.dad@gov.in

2. Sri Nilanajan Chakraborty, AA0 (IT) :

Phone :- 8697675486, E-MaiI: - nchaknabonty.dad@hub.nic.in
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