
Important Circular No.45
E-mai I /FAX/SPEED POSTT.T.B.

No. O&IWT rg/203 tln House/Vo l-XlI Dated: 25/0812017

Subject: Training course on Leadershipl Motivation/ Morale/ people Management/
Communication etc.

**rk *>k* * ** * * * *r( * * r< * * *
As per In house Training Calendar for the year 2017- IB, it has been decided by thecompetent Authority to conduct a Two (02) day tlainlng classes on the above subjecr in theTraining Hall, M'o' cDA Gurvahati as per Annexure-A w.e.f. 0al0912017 to 05109/2017. Thepafticipants of Mo cuwahati & Sub-offices as per Annexure-B are detailed to attend the trainingcourse,

TA/DA as per extant rules is authorized.

Copy to: -

1. The Officer- in- Charge

2. Faculty Members

3. The Offrcer in Charge AN-I/A Sec (Local)

4. The Otficer in Charge AN-ll

5. The Officer in Charge AN-IV Sec (Local)

* s{l_
1.1. K. Das,'roasl

.ft.CDA

For information rvith request to detail the
nominated officials to attend the above
trairring course w.e.f. 0410912017 to
0510912017 in MO CDA Guwahari.

For information. You are reqLlested to prepare
hand outs /lecture notes on the subject aisignecl
and may please be sent to this section *.ll in
advance to distribute the same alnongst the
trainees. The assigned course rnodule is
attached as per Annexure-A.

,l*, 
inrormarion please.

(Cp-lf) Sec (l-ocal

n4 rrOcer in Charge EDp Sec (Local)

For necessary seating arrangement ancl
provide Note pad & Ball pen to the
participants for Twenty-six (26-approx) inthc Trairring hall from 04109-liOll to
0510912017 and also provicie Tea and Snacks
to the participants and faculty members dLrring
Tea Breal<.

For Uploading on CDA Gurvahati Website.
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ffiffi';t|ffifi;;i;:' "' Leadership/Motivation/Morare/peopre 
Managemenr/Communication erc.

TRAINING SCHEDULE:-There will be 4 sess,ions wery clair each for 75 htinutes as under:_Sessionl_ : 10.15 hrsto ll,30hrs, Sessionif _ 
- ', 

f f .+S hrsto t3.00 hrsSessionIII- : 14.30 hrsto 15.45 hrs, session iv- : 16.00hrsro 17.r5 hrsTea Break: 1 1.30 hrs to I I .45 hrs & 15.45 hrs to 16.00 hrs.

VENUE: - Communify Hall MO CDA Guwahari.
P, : SAO to AAO

04t09/2017

Leadership -@
Organisational Developm"nt, Tru,, SuifOlrg

Shri HBDrrfta"SAO
AO CCE Dinjan

Motivation - C;,r"em
Shri M HN Srngii SAO

MO CDA Gurvahari

Morale*Hu,@

05/09/2017

^ f 
eo.p le Vtanagement --lntel"ersonal

Re lations, J'ransactiorral Ana lys i s, 
.l.irne

Management, Stress Ma,ragement, Confl ict
ment, Decision Maki

Shri MHNSingh,SAO
MO CDA Gurvahari

Comrnunication
Slrri HtsDuna,SaO

4e!qE Dinjan
Feedback ara Vat"Oi.ti*

r&

Annexure'A,'

/



List of Trainees for Trvo-dav Training Course on
Management/Communication etc.

DATE: 04109 /2afi b os/Os/zOL7 .

Annexure_, B'

Leadership/Motivation/Mora lelpeople

sl.
No.

Name dt. IJestgnation A/C No. Sectionr SuU-Offi ce wliere
serving

I Shri S S Dev Roy, SaO 83197 63 bDP CELt. (t.ocal)
2 Shri PDSlrarma,SAO 8i28844

^4 
O CI)A, Guwahati

J Shri Rajesh Singha, SeO 833 I 5e2 M O CDA, Guwahari
t+ Slrri Amit Krrrnar. SAO R1?6/,01
5 Shri Biswajit Ghosh, SaO 833 53 s2

n,.-r ur_tr, ooo LWb
___lVI O CDA, G;rrahati -

AO (ltr G,,.*,or.lil=,=--6 Shri Ganesh Rai, a6 __= t__.1

8:il I 740 i

7 Md Hussain Alrmed, SAO 8334 r 20 A.) rltr ID\ aI Shri S Roy Chowdlrur,u, aO 8327221 AO GE Shillong
AO GE Silchar

AO AGtrlni "Lr.*

I ShriNagina Singh, AO 83 33 955
r0 ShriJPSingh,AO 83213s7

1 Shri J Nayak. AAO Rl)?7)5 AAO RS(-) No,o-
Shri Subhasish Singna. aAO l- A33al29 AAO Rqn c;r^I"
Shri DKKalita.AAO 83 28888

8ii02s3
832028?

LAO fA) Grrweh
4 Shri Manoj fr,r*r. eaO

ffi () & M Cetl(Local)
-A,,.r-A (L"*D
-AN--Vrt.""l\

5

6 Md Sabir Alam, AAC) 8i 20:126
7 Smt Pinki Kumari, AAO fi4A746 A/cs Sec (l-ocal)
8 Ms DLrrba Bhattacharya, AAO I1340020 IA Sec (Local)

l9 Shri Kamlesh Maihi, AAO 833 7065 'D' Sec (Local)
%

LAO 222 ABOL)
LAO 222 ABOD
LAO (A) Narangi

%

ALAO F-SD RANICN'A

20 Shri Gulanr Abedin, AAO -
ffi 8326069

21 8334 t 41
)) ShriPartha Dts, AAO 833 53 65
23 ShriM Boro, AAO 833 t 644
24 Shri Krishan Prasacl, AAO 8334780 AAO Shiltong

ALAO 3 t3 COY ASCizuP)
25 Shri Ja1,antiB"rrl,, AAO 833 I 688

12


