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Controller of Defence Accounts, Udyan Vihar, Narangi, Guwahati-78LL7L

F a x : 0 3 6 1 -2 64020 4, P h on e : 0 3 6 1-2 640 39 4, 264L142

e-mail :cda-guw@ nic.in

N o : lA/l/0 20 I Cir cularlVo l-V I

To,

Date 03/0512017

1.. All LAO (A)s

Subject: - Audit of Defence Travel system (E-ticketing: Local Audit Office.)

Reference:- HQrs office letter No. EDP/600/E-ticketing/LAO dated t\l07l2OL7
:1.****:l.r<******{(

please find enclosed herewith the HQrs Office letter no cited under

reference (Copy attached) which is self-explanatory.

ln this connection, it is requested to take necessary'actions to ensure

that online audit of booking/cancellation of tickets through Defence Travel System

is being conducted regularly and feedback is forwarded to HQrs office after

completion of each audit period in the prescribed feedback format (Annexure-B)

attached herewith under intimation to this office please.

Please acknowledge receiPt.

Encl:As above (4 Pages) . e/)--
(8. Ghdsh )

Sr. Accounts Office (lA)

For kind information with respect to above referred

letter please.

The CGDA

Ulan Batar Road, Palam

Delhi Cantt- 110010

For up load of the same in the CDA Guwahati website

please.

OilCharge

Sr. Accounts Office (lA)
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Tne Controlier oi Defence Accounts
;ir2', {.-:: Na.3,.-: Gii.,'anet--.y- -

i;ease .=f=:' io ine ie-ea ctec a=cve '*1-€re;:-t i::stru==ls we'3 :ss:;ej ic :-e
FCD,..s;CDAstc taKe suiiaDle action ancj issue guicie!ines to the LAOs under ther:-

.lurisdiction to coniuct oniine aucjit of booking/cancellation of tickets through Defence Ti-avel

Sysiem Two seoarate list contarning narnes ai 25 units and 35 units (Totai 50 Units) wher-e

1AA% bocking of tickets through DTS is being done was already fo;warded with our-

previous iener clleo above to carry out necessarv audit of the units !n arldition tc these 60

'-'r:iiq nlG Si:a: i..'lovE-icn*:-g ha"-r ::=.:=tc aes:: ic[ unts of A;-+y fsi 10c:.:
:=ple=er:tzticn a F-Ticketry p:o"eci enciosed aS Annexu!-e- .A'for ready refe!-ence

2. lt is therefore requested to instruct LAOsto conductonline auditthrough DTS for
booking'lcancellation maCe by Defence Peryc-nei on theDefence travel sysiem in their
"esF-:.5€ ;::3cli'€r urfts ;€r:eptrona =5€ _srng ne bo_in_ds (p(r t3(e-.,s, fro_
TEPCRT- lE! 8.3,85€ ': :!i *rlCC t:<3--<

3. General audit point to be checked bv the LAos {Audit Drills):-
(i) Data of individual/dependents created in the system are as per service

:H.OiCS,

Proper sanction/authorization/mcve sanctron from the competent authority has

been taken for booking/cancellaticr of a tlcket

of duty for @cn * q.rnery was undertaken rs as pei move

bcQked aS per rules a:rf entrile.rnent Of the traveler for the claSs rn
icu.nev vtaS ==-fCrm3:

uty station Nearest Rarilway Station,Duty stationNearest Airport, Honne1-own

Nearest Railway Station, Hometown Nearest Airport, Selected place of
Residence fJeai'est Railway Station, Selecied Place of Residence Nearest

Airportfed in the systenr are as per i-r:cords ol Service Book
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(vi) The officer approves the request of booking/canceilation is personary
responsible to ensure that the move in question is authorized under rules. Theexti-a expenditure caused to the state by ihe unauthorized issue nr ii^ra+q ;.
:l : i: :: -=:1.=-el :-:* :_= :*:er \\.^.: :: _=_ __: ::i=:S

1v;i) il no circumsiance tic<etv,,:s issued fci th= !€:.r31a1 ,=,::nev i,;:_..ai :s _::_1,::ec uilcei -l-R 
on grcunc c; rgfun6 of ine a,:-.f,--:,!..tvoived rn bcc<ingiv : :: avoii dupricity in case ci iss;e of man-a f,a-:ai-i io ihe traveier tor 2ny,.a'-.:idable reascn iif e i,:ret ^: sy,ste,;: ..,.a: ^:. ;.=_r ^^:..i^^.. --^\ , i^_

*\iiuliiu cneck ihat data of tne manualiy lssuec iverreni ls updateci ii: tr,esisis- iOfiiine Book,_c. ri,s Cata sra:i::€,i=.:=:3: i: S.r.-Si9,.r ate"
--i=; 9;,.3 - Oi,O;,.,1€!

{irr \_-':f,t.:{:c:a: t::iets b:c<_ :^ 2 yee: fc: l.:;, _ a;J a;t iyoes o;,_l_C;or-a
:1ave:ei

(x) ln case of cancellation of tickets on official crouncj, sanction of the competent
authorityhas been obtained.

(xi) rn case of tempo.ary duty. Air/Rair ticket was canceileci wiihin
frame where journey was not performed. The individua!
resoonsitrle for the cancellaticn of such tcket-s.

ir"; i,: orler.eievant points vvhrch we.e parl of aucl 
=: =a--ej warrant sho.rid becheckeo in the DTS system

(xiii) Any otlrel .impo,rtant. .points which LAos require$ to be checked/verified
h:'ough tne system

4' 16 a<r+t'on to 6-le above audit points. LAos are al=c ,eeuesbd to ctrecft/ensunewhether addrtional LTc(First LTC Horrre Town, ldo*tir*el: LTC Specrarlis beingutilized for the personnel entitled for that only.

stipuiated time

is personally

in the notice igr-ing

thrs HQrsoffice and

5' Any vioration of rures/entiflements/authorizations which comes
auori oi if-!e srstern by LAOs should be brought in the noiice of
concerned pCDA/CDA office without any delay.
6' Action point: - Suitable and early action is required to be taken by the LAos as perpara 3 ic 4 alcve l1 ls requested to rssue su(able drred,"ns :; ari i,.re LAos under ystJ,.
Jurrsoictio.-r li ,: als: :equestec to ensu:e lecular feedoa:x : =::r:-:a: enclosed) rs oeincto*"0,:j::.":_tt LAos to thrs HQrs oirrce ater connpte:rc-.,o. eacr a.,idr-t period_: _i__;T&S ^as see1

(Ashok Ku
ACGDA(tT
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Annexu re- "8"

(Format of feedback from Local Audit Office on audit of DefenceTravel System)

1.. Unit User ld

2. Period of Audit

3. No. of New profile created

4. No. of ticket booked through DTS

5. No. of manual warrant issued during the period

6. No. of the ticket cancelled On official ground

On personal ground

Total

7. Feedback from the unit

8. Reason for the issuing of manual warrants and
problems detected during audit

9. Remark of the LAO

10. Details of the LAO
(Name, Address, Contact No., Mob. No. and e-mail
address)


