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IMPORTANT CIRCULAR NO.36

No. O&M/Inspl203lInHouse/Vol-XIII Dated: 2110612017

Subject: Training for Developing Competencies for Auditors/AAO'S Posted in AN-Pay & AN-lt
TA/DA and 'T'Section.

* * {< * * * * {< *** *** r< * * * * *

As per In house Training Calendar for the year 2017-18, it has been decided by the
Competent Authority to conduct 03 (Three) days training course on the above subject in the
Training Hall, M.O. CDA Guwahati as per Annexure-A w.e.f. l0l07l20lV to 1210712017. The
participants of MO Guwahati as per Annexure-B are detailed to attend the training course.

In case it is not possible to relieve the nominated official from the sub-offices, suitable
replacement may invariably be nominated to attend the training course.

TA/DA as per rule is authorized.

Copy to :-

l. The Officer- in- Charge

2. Facultv Members :-

3. The Officer in Charge AN-VA Sec (Local)

4. The Officer in Charge AN-II (Gp-II) Sec (Local)

5. The Officer in Charge AN-IV Sec (Local)

"-sd-
(J. K. Das, IDAS)

Jt.CDA

For information with the request to detail the
nominated official to attend the above training
course w.e.f. 1010712017 to 1210712017 in MO
CDA Guwahati.

For information. You are requested to prepare
hand outs /lecture notes on the subject assigned
and may please be sent to this section well in
advance to distribute the same amongst the
trainees. The assigned course moduie is
attached as per Annexure-A.
For information please.

For information please.

For necessary seating arrangement and
provide Note pad & Ball pen to the
participants for Fourteen (approx) in the
Training hall from 1010712017 to 1210712017

and also provide Tea and Snacks to the
participants and faculty members during Tea
Break.

For Uploading on CDA Guwahati Website.
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,yOfficer 
in Charge EDP Sec (Local)

Sr. Accounts Officer (O&M)



Annexure-A

COURSE TITLE:- Training fbr developing competencies for auditors/AAOs in AN-Pay & AN/ll TA/DA
&'T' Sec wef l0/07/20l1to 1210712017.

TRAINING SCHEDUlE:-There rvill be 4 sessions every day each for 75 rninutes as under:-

Session I - :10.15 hrsto I 1.30hrs, Sessionll - :11.45 hrsto I3.00 hrs

Session lll - : 1"1.30 hrs tq 15.45 hrs, Sessiorr IV - : 16'00 hr"s to 17.15 hrs

Tea Break: I L30 hrs to i 1.45 hrs & 15.45 hrs to 16'00 hrs.

VENUE: - Training llall MO CDA Cuwahati.
PA RT I C I P A-NTS- IA&J&AIN-INC{AUBSE : AAO s to Au ditors

Sr. Accounts dffiEer (O&M)

Date Session Subiect and Topics Faculty

t-

(\
t'-

I Objectives & Ceneral Duties of Pay Section: Pay

bills of Civillian Officers of Def. Services, Cantt.

Executive officers of Def. Estate Service,

Supplementary pay bills and Civilian establishment,

Advances from CPF & others and Demands.

Shri Sudip Das,

Accounts Officer

II To Continue Shri Sudip Das,
Accounts Officer

Iil Last Pay Ceftitlcate in rlo Officers transferred
within lndia, Officers proceeding out of India and

Civilian Staff, audit of pay bills of the DAD-
Otficers & Establi shment

ShriB. B. Dam
Sr. Accounts Officer

IV Leave Salary, Medical Claim, Verification of
Service ftrr pension in r/o Non-Gazetted Civilians
and Service Books of Civilian Cazetted Officers

Shri B. B. Dam
Sr. Accounts Officer

t'-

cn
a--

I Final Settlement of GPF, CCEIS Payment. l.R.
payment, Leave encashement, Provisional Pension,

Death Gratuity, CEA Claim, etc.

Shri Debashish De

Sr. Accounts Officer

II Scrutiny and countersignature of travelling
allorvance clairns of officets & Es1t.. advances of
pay travelling allorvatrce on transfer

Shri Debashish De
Sr. Accounts Officer

ut Leave salary and Pension contribution in r/o

Pension lent to and from the Def€nce Accounts
Depafi:nent.

Shri Debashish De
Sr. Accounts Officer

lv Application for outside etnployment, Schedliling of
vouchers of consurning units received from LAOs
and other CDAs

ShriP. K. Sinha
Asst. Accounts Officer

a-

an
t--

c'l

t Objectives & Duties of 'T' Section, Verification of
Specirnen Signature in case of sanction for
expenditure issued by MOD inctuding DDPS &
DRDO, Advances of TA &. LTC and their
adiustrnents

Shri R. M. Das

Sr. Accounts Officer

il To continue Shri R. M. Das

Sr. Accounts Officer

Iil Scope of audit of Bills & Conoession Vouchers,

Audit Procedure, Pernranent duty or transfer & ty.

Duty or tour claims

Shri R M Das
Sr. Accounts Officer

IV Valediction t.

^4
ts



Annexure-'B'

List of Trainees for Three days Training Course for Develooing Competencies for Auilitors/AAos
Posted in AN-pay & AN-ll rA/DA and ,T, seetion wef iOth July to l2s Julr 20l7.

s].

No.

Narne & Designation AiC No, Section/ Su b-Offrce where
serving

l Shri Ranjan Pegu, AAO 8331647 'T' Section

Shri Mlitunjay Kumar, SA 834ss99 'T'Section
Shri Umesh Kumar, SA 8320222 'T'Section

Shri Pradeep Kumar, SA 8348654 AAO, Shillong
It
-J

Shri Sunil Kumar, SA 8333968 AAO, Shillong
't: ShriNKSingh,SA $2A344 AAO, Shiliong
a
I

Shri R. Darngawn" AAO 833543 1 AN-rr (GP-r&n)
.ai Shr Rajesh Kumar, SA 8320263 AN-II (GP-II)
r:L Sh Ramesh Kurnar, SA 83392 I 8 AN-rr (GP-tl
IL; Shri N Roy Mazumdar, AAO 8335099 AN-lll Sec

ti Shri Randhir Kurnar, SA 8337s44 AN-III Sec
IZ Shri Anshu Kumar, SA 8345516 ANJII Sectj Shri Dipankar Boro, Auditor 8347608 AN-III Sec
llt Shri T C Borah 8337495 ANJII Sec

Sr. Accounts OffiGr (O&M)


